
Adding an Outside Purchase Payment Method
The following guide illustrates how to select an outside purchase payment method within a line

item on an Estimate or Repair Order.
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Step 1 — Adding an Outside Purchase Payment Method

Click on the Vendors tab within an
Estimate or Repair Order.



Step 2 — Adding an Outside Purchase Payment Method

Click on the item's Actions Menu.
Each line item will have its own
Actions Menu.



Select Edit OP.
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Step 3 — Adding an Outside Purchase Payment Method

Select the appropriate payment type
from the drop down list.



Click the Green Check Mark
button to Save changes.
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